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Access to Information and Protection of Privacy ACt ........ccceeevvievieniiienieeiieeeeieeeeeeene 2,10
ACHIVE RECOTAS .ooviiiiieeeeee ettt e ettt e e e s s e s s eaaaereee s 6,7,9,11
AdmINIStrative FUNCHONS .........oiiiiiiiiiiecciie ettt et eve e e tveeeaaeeeeaaeeeaseeenaseaens 8
AdMINISIAtiVE RECOTAS ..vvvviiiiiiiiiiiiiiieiee ettt ettt et e e e e s e e aatreeeeeeeeas 1,8,9
Administrative Records Classification SyStem ...........cccoceevierciieiiiniiienieeie e 1,8,9,11
ATCRIVES ACT oottt ettt e e e e e ettt e e e e e s e sttt e e eessesssnaaaaeeeeeeas 2,6,10
ARCS e see Administrative Records Classification System
BIOCK NUINIETIC .ooiiiiiiiiiiiiiiiee ettt e e e ettt e e e e e s et a ittt e e e e s esseaaaaaeeeeessssennanaes 1,9
BIOCKS ..ottt e e e e e e e eareeeeabee e areeen see Sections
BUSINESS ACHVILIES ..ouvviiiiiiieiieeeiieceiieeeieeeetee et e e e e ereeeeaveeeeaneeeereeens see Business Functions
BUSINESS FUNCLIONS ....viiiiiiiiiiie ettt e e et e e et e e e aeeeeave e e aaeeeaseeeaseeennseeensseeens 8
ClasSIfICAtION SYSEIMS ....cccuiiiiiieiieiieeiieiie ettt et stte et eette et e siaeebeesaaeesbeessaeeseessaeenseenssesnseenns 9
COAING ittt et ettt e st e e bt e bt e et e e seeeabeesaeenbeenseeenseenseeenseenseesnseenseennseenns 9
(07070) 70 23 1 LTSRS see Copy Record
COPY RECOTA ..ottt ettt ettt e et e s abe e b e e sabeenseessseenseens 5,9, 11
CTOALION ...viiiiiiieeiiee ettt e ettt e ettt e et e e et e e e teeeeteeeeaaeeeeabeeesssaeeesseeeassaeesseeesseeesseeessseeensseenasesesseeennns 6
FA1E NUIMDETS ...oiiiiiiiiiiieiee ettt ettt e et e e e ta e e e etaeeeaaeeeataeeeaseesasaeesnsaeesaseeensseeens 9
Final DISPOSIEION ....eeeuviiiiieiiieiiieeiieeie ettt et ettt e et eesbeetaesateeseeenseenseeenseas 6,7,9,11
General RDA ..o see Records Disposition Authorities
Housekeeping Records .........ccocveviiiiiiiniiiiieicciieeccee e see Administrative Records
IMPIEMENTALION .....iiiiiiiiiiiiieiie ettt ettt ettt et e e eaeebeessbeebeesabeesbeeenseenseesnseenseesnseenne 1
INActive RECOTAS ....cccvviiiiiiiciieeceeee e e see Semi-Active Records
INVEINLOTIES ....vviiitiieeitiie ettt e ettt e e et e e et e e e teeeeateeeeaseeeeaseeeetsesesseeesseessseesnsseessseeennseeans 11
LT CYCLO ittt ettt ettt et e s e et eena e et e e nbeenbeesnbeeteeenseenne 6,7
MaASEET FIIES ..eviiiiiieeeieeeee et e e en see Master Records
MaASTET RECOIAS .ooeiiiiiiiieiieeee ettt e ettt e e e e s e ettt e e e e e e e s senaaaaeeeeeeas 5,9,11
NON-RECOTAS ..ottt ettt see Transitory Records
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NOIthWest TeITItOrIES ATCHIVES.....ooiiiiiiiiiieee ittt ettt e e e e e e et e e e e e e e s e s saaaseeeeeeeeens 2,6
Office of Primary ReSpOnSIDIlIty ........c.ccciiiiieiiiiiieiieciteie e 5
Official RECOTAS ...ouviviiiiiiiiiiieiieiee s see Substantive Records
One-Time Records Disposition AUtROTILY ........coecieiiieiiiiiiieiieeie ettt 7
One-Time Schedule ........cccooceeviiiininiiiiiene see One-Time Records Disposition Authority
Ongoing Records Disposition AUtROTILY ........ccccuiiiiieriieiiieiieeiieeie et 7
Ongoing Schedule .........cccoovvieiiiiniiiiiiiiiiceeeee, see Ongoing Records Disposition Authority
Operational FUNCHONS .....cccuiiiiiiiiieiieciieie ettt ettt ettt e e aeesnneensae s 8, 11
OperatioNal RECOTAS ....cc.uiiiiiiiiieiiecie ettt st aaeeneeas 1,7,11
Operational Records Classification SYStEM .........cccueeuieriiieiiienieeiieie ettt 1,11
OPR e e see Office of Primary Responsibility
ORCS e see Operational Records Classification System
L0 41157 1] 111 PSR P PR PRRPS 10
PIIMATIES eeeitieiiieiiieeeeeeee ettt e e e e ettt et e e e e e s ettt et eeeeesessaaaataeseessssssssstaseeeeesssninns 9,11
PUDLIC RECOTAS ..ttt see Records
Public Records COMIMIIEE .......oovvieuiiiiiiieeii ettt ettt e e e ettt e e e e e e e s saaaaeeeeeeas 1,7, 11
QUALEITIATIES ..veeeievieeieieeeitiieeittee ettt eeteeeeteeesteeeasseeassseeessaeasseeassaeansseesssseesssssesssesesssesenssesenssenans 11
RDA e see Records Disposition Authorities
RECOTAS .ttt e e e e e e e e e s e et e e e e e e e s esaaaaaeeeeeeas 2,3,4,10
Records Disposition AULNOTITIES ........ccceiiiiieriiiiieiie ettt ettt ettt ettt e seee e 1,7
Records ManQ@eIMENL ...........cocuiiiiiiiiieiieiie ettt ettt et ettt e sat e et e et esateesaeeenbeesneesnneans 3
Records Management Programs ..........cccooeoiiiiiieiiieiie ettt 3,6,10
Records Management Unit, Public Works and Services .........cccceceeviininiineencniicneccnecneee, 1
Records Schedules ..........ooeviiiiiiiniiniiniiiiceccccee see Records Disposition Authorities
Retention and Disposition SChedules ...........ccoeoveriiiiiniiiiiieeceee e 9,11
Retention Schedules ........c.cccoceeviriiniininiiniinicienne see Retention and Disposition Schedules
SECONAATICS ...eeiieiiiiiiieeiie ettt e e e e e e ettt e e e eetaeeeeeeasaeeeeetaeeeeeesseeeeensnseeeens 9,11
N 1115 0] s SO SOUSPRTRPRRRSR 9
Semi-ACtiVe RECOTAS ....oviiiiiiiiiiieceeee et eaaae e 6,7,9,11
Specific RDA ..o see Records Disposition Authorities
SUbStANTIVE RECOTAS ...ttt ettt e ettt ebeeenees 4
TEITIATIES .vvvvveiieiiieieeee et eee ettt e e e e e e ettt e e e e e s ee s b et e eeeeesessasaaabbeeseeesssasssaaaaeeeeessesssssrerens 9,11
Transitory RECOTAS .....coiuiiiiiiiiieiiee ettt ettt et sttt e beeeeee e 2,4
WOTKING FIIES ...ttt st 5,10
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